
 
2017-18 Writing Center Graduate Assistantships 

The UW Writing Center invites applications for three graduate assistant (GA) positions as described below. Interested 
graduate students should contact the Writing Center. The Center seeks to hire 

• one GA (PhD) with expertise in scientific writing,  

• one GA (PhD or masters) with expertise in technical/professional writing, and  

• one GA (masters) with expertise in writing theory and pedagogy. 
Selection of GAs will begin immediately. Applications will be accepted until April 28, 2017, or until positions are filled. 
 
About the UW Writing Center. University of Wyoming’s Writing Center supports writers from a variety of fields and 
levels. Primarily we support writers through half-hour, one-on-one consulting sessions. Beyond consultations, the writing 
center provides instructional support through class workshops (from first-year to doctoral levels), departmental 
partnerships, and by assisting faculty in developing and enhancing writing instruction and pedagogy. 
 
General Position Information. 2017-18 GA positions will complete 19 hours per week, beginning the week before 
classes in the fall (Aug. 21, 2017) and concluding at the end of finals week in spring (May 11, 2018). The Writing 
Center schedule generally follows the academic calendar; thus, GAs will not typically have scheduled hours during 
academic breaks or holidays. Additional information about GA positions can be found here and here. 
 
General duties for Writing Center GAs. As part of Writing Center assistantships, a GA will 

• Complete specific training in Writing Center theory, pedagogies, and practice, including a supported 
observation/practice period. 

• Conduct 10-15 hours per week of scheduled consulting time (perhaps with weekend and/or evening hours). GAs 
will develop and refine their skill in working in one-on-one settings with the following major constituencies:  

o First-year students (particularly those in ENGL 1010 and Honors Colloquia) 
o International and ESL students (Note: >30% of consultations are with non-native English speakers) 
o Writers of all levels seeking help with job and graduate school applications; digital communication 

projects; thesis/dissertation projects across disciplines; advanced scientific and/or technical writing; 
grammar and sentence-level concerns; and integrating research using disciplinary formats/expectations 

• Conduct weekly, self-directed professional development activity (30+ minutes per week) 

• Attend staff meetings (up to 3x/month), generally scheduled on Wednesdays from 4:10 to 5pm 

• Develop, plan, and facilitate one or more Writing Center workshops (in consultation with director) 

• Provide additional assistance to the director as assigned 
 
Relevant Experience, Knowledge, and Skills 

• Effective written communication skills, including 
o Documented evidence of expertise in writing conventions, genres, and research methods particular to 

the applicant’s discipline. 
o Experience with academic, professional, technical, and/or industry writing conventions, genres, and 

research methods, ideally beyond the applicant’s particular discipline. 
o Expertise in digital communication and document design. 

• Previous or concurrent coursework in composition pedagogies and/or college-level teaching pedagogies. 

• Previous experience engaging with a wide range of diverse learners, especially ESL writers/speakers. 

• Effective interpersonal communication skills, especially in one-on-one tutoring settings. 

• Effective organizational, planning and conceptualization skills. 
 
Application process 
The Center seeks one (1) assistant with expertise in scientific writing, one (1) with expertise in technical/professional 
writing, and one (1) with expertise in writing theory/pedagogy. Applicants should email the director a CV/resume, a 
letter explaining their interest and experience (in relationship to one or more of the open positions), and contact 
information for two professional references. International/EFL applicants must provide evidence of successful completion 
of the English Oral Proficiency Exam. Questions and completed applications can be directed to: 

Rick Fisher, interim director   rick.fisher@uwyo.edu  |  307.761.2526 
UW Writing Center, Coe 302 
Dept. 3334 / 1000 E. University Ave. 
Laramie, WY 82071 

http://www.uwyo.edu/uwgrad/enrolled-students/financial-assistance/graduate-assistantships.html
http://www.uwyo.edu/uwgrad/_files/docs/ga_job_description_time_limits.pdf
mailto:rick.fisher@uwyo.edu
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