
 

EDUCATION DIRECTOR 
 
This position is responsible for the Education Department at the Alaska SeaLife 
Center, including primary responsibility for the Center's internal and external 
education programs (formal and informal), curriculum development, exhibits, 
interpretation to the visiting public, and management of all related grants. 
 
Education/Training Requirements: 
Bachelor’s degree in related field. Seven years relevant experience with a minimum of 3 years at the 
supervisory level or equivalent. Work at an aquarium or a similar institution with a combination of 
formal and informal education and/or interpretive programs is preferred.  
 
Essential Duties:  
 

A.     PROGRAM PLANNING & OVERSIGHT – 40% 
1.      Leads strategic planning of the Education Department’s goals as a key component of the 

ASLC’s mission-based programming 
2.      Co-facilitates the Visitor Services Committee 
3.      Leads evaluation efforts for education, exhibit, and interpretation deliverables  
4.      Manages multiple fee-based education and interpretation programs: in-house, outreach, 

and distance learning 
5.      Manages multiple grant-funded projects: classroom curricula, online education tools, 

teacher workshops, rural outreach, science club, education events, and outreach for 
research programs that leverage the fee-based programming 

6.      Manages the annual exhibit plan and oversees coordination of exhibit projects 
7.      Oversees management of the Interpretation team and internal trainings 

  
B.     ADMINISTRATIVE – 40% 

1.      Supervises personnel matters within the department. Establishes schedules, sets deadlines, 
and delegates workloads and responsibilities. Prepares annual performance appraisals. 
Makes department-related personnel recommendations to the President and CEO.  

2.      Engages as an active member of the Senior Management Team, which provides strategic, 
operational, and fiscal planning at organizational level.   

3.      Keeps the President and CEO updated on department matters. 
4.      When requested by the President and CEO, communicates with members of the Board of 

Directors and their assigned committees concerning matters affecting the Center. 
5.      Assists the President and CEO with formulating the Center’s policies and procedures as 

they relate to education, exhibits, and interpretation to ensure that they are accurate, 
current, and in compliance with federal, state, and local regulations. Reviews and updates 
policies as laws change. 

6.      Ensures all department personnel are properly trained and equipped for their assigned 
tasks, and conducts or arranges for training as necessary to carry out the department’s 
objectives. 

7.      Prepares annual departmental operating budgets and related grant budgets. Ensures 
proper control and administration of all assigned resources including annual budget 



 

allocations, fixed assets, equipment, supplies, and purchasing authorities. Maintains cost-
effective oversight of department’s expenditures.  

8.      Works with the Finance department to prepare grant reports on schedule. 
9.      Coordinates resources with the Husbandry, Operations, Research, Marketing, and Facilities 

Directors to ensure that events and projects are completed in a timely manner to support 
the Center’s mission and success. 

10.   Complies with all ASLC policies, procedures, and programs. 
11.   Performs other duties as assigned by the President and CEO. 
 

C.     DEVELOPMENT – 20%  
1.      Writes grants with internal and external partners that support the department’s goals. 

[NOTE: This department depends on program fees and grant funding to support the 
majority of its staff and programs.] 

2.      Coordinates with the Development team to cultivate donor opportunities and relationships 
that benefit the department’s outreach goals. 

3.      Cultivates cooperative partnerships with school districts, public agencies, and education 
institutions that further the ASLC’s outreach goals. 

4.      Represents the Center with agencies, partners, professional organizations/networks, and 
the public as necessary. 

5.      Fosters good relations with visitors, volunteers, community leaders, contractors, and fellow 
staff members by promoting positive attitudes, good will, cooperation, and providing high 
standards of service. 

 
Open until: Filled                                                                                Start Date:  ASAP 
 
Apply online through the “Join Our Staff” page at www.alaskasealife.org. Please include the following as 
a single PDF attachment to your online application; 1 page cover letter and 3 professional references.   
For any questions regarding this position, including salary information please contact Human Resources 
at hr@alaskasealife.org.  
  

EO/AA Employer 
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